Internet Explorer, You can not use it.

HOW tO get a YCU account Please use chrome, safari, firefox.

* This operation is possible only when you receive the invitation email from the applicant.
* In the subsequent operations, some parts require Japanese input. If you have difficulty understanding Japanese

characters or typing in Japanese, please ask the staff of your affiliation for support.

The Human Resources Section of the University (or a full-time faculty member who is enrolled in your affiliation)
will send an invitation e-mail to the e-mail address you have given to the university in advance.

If you have not received it, please request an invitation email from the full-time staff of your affiliation.

@ Click the URL in the invitation email.
The email will be sent with the subject "[ZhI U MEBI7ZhOUMEF"
=i

HEMIUAY CESRED] C THESRI C THEBY BE X BLOFRFODY FEULTEFEINTVET.
BIFURLICTHEEIETAAL, 7HDY FESET T LTLIZE.

hitps:/facct yokohama-cu ac jp/staff-registration
BNEDTE © exanp | elexansle. com

Dear john smith

TERRFESNT C THHESR I C TH#HEBY#E A0 at Yokohama City University is inviting you to make a YCU system account.
Please complete the account registration by entering the necessary information at the URL below.

| https://acct yokohama-cu ac jp/staff-registration |
inquiry : examp | elexamp |&. com

To login the registration system,
enter the email address you received and your Kana name (japanese pronunciation) as shown below.

Kana name (H7EK&)

*If you do derstand this email, please delete it.

@ The inpuf
Enter the|mail address you received and Kana name (japanese pronunciation) and click the "E%/4 " button.
YCUND > FEEXXT A

FELEA-ILTFLAEBEDNT

Please copy and paste from

the body of the email

EANLTIRZL,

A—=JLT BLA
yourmailaddress@example jp

papyz
A=A o3> |

=




@ The registration form will be displayed.
Enter the required information and click the "& k" button.

YCUFZ D> FEES AT A
O HEE (BEEE)  EREmR
HRETHY P ERELET.

#ENEMEBEANEBRTY.

HFEA AZA T3

ERES BRI NEFEE

PRIZE0FS FHREER SR FEAHESRFRIPER LY —
BIA-ILT R yvourmailaddress@example.jp
EEEE Smith family name || John first name
*HERH 19900101

(Birthday)
R DAL ELR ® FET3 (Use) O FIALALY (Not Use)
{Office365FIAEST)

(University domain mail address)
b L L R —

(Password)
L L T - (G R o——

(Re-enter password)

[Input Item Description])

Input Item Required Description

EFKA O Enter your full name

A% AH O Enter your date of birth in YYYYMMDD format

(Birthday) ex) 19920902

KERAS A= LT L O Select whether to use the university domain email address

R * “Use” includes the use of Office 365, such as OneDrive and Teams.
(Office365 FIAZETL)

(University domain mail

address)

INATT—F O Set password

(Password) <Password setting rules >

*From 12 to 16 characters




*Includes all half-width uppercase letters, half-width lowercase
letters, and half-width numbers
*Only the following 4 symbols can be used
- atsign ( @ )
- hyphen( - )
- underscore( _ )
- period( . )
* Character strings containing spaces cannot be used
NRAT—FBEAN @) Re-enter the value entered in "Password"

(Re—enter password)

@ Account registration will be executed and a completion message will be displayed.

PRI NERE (BEEE) S rEm|

BRULELE. . . .
Account registration will be executed.

REEDOY A > B R FOI-—HIDEZHRBLZE0, Please use the following user ID when
AEREAA AT FLANFATERLDCRAZETICRHISEEENMIMDET. logging in this system from the next
1—9ID yokohama.tar.tl time.

It takes about an hour for the university

EFEA wE A domain email address to become
HTEA 3\~ 07 available.

ERES BE) Y -HS

PRIEAIFS A —REEETD

FERAC AT ELR yokohama tartl@yokohama-cu.ac.jp

HIA—ILTELZ test@example jp



